008.
xe "Record Keeping"Record Keeping.

Maintenance of records to support credits claimed is the responsibility of the Licensee. Records required include, but are not limited to:
(7-1-99)


01.
xe "Record Keeping: Log"Log. A log showing the type of activity claimed, sponsoring organization, location, duration, instructor’s or speaker’s name, and PDH credits earned. Time sheets or expense sheets signed by the Licensee documenting the Continuing Professional Development activity claimed (sponsoring organization, location, duration, instructor’s or speaker’s name), time and/or expense related thereto, and claimed PDH credits earned shall be an acceptable log; and


(5-8-09)

02.
xe "Record Keeping: Attendance Verification"Attendance Verification. Attendance verification records in the form of completion certificates or other documents supporting evidence of attendance; Time sheets or expense sheets signed by the Licensee documenting the Continuing Professional Development activity claimed (sponsoring organization, location, duration, instructor’s or speaker’s name), time and/or expense related thereto, and claimed PDH credits earned shall be acceptable if attendance certificates are not available; or
(7-1-99)


03.
xe "Record Keeping: Records"Records. Records may be maintained by a repository for same.
(5-8-09)


04.
xe "Record Keeping: Documented Self-Study"Documented Self-Study. In order to qualify in this category, the licensee must prepare and retain an abstract of the material studied, the date the activity occurred and the number of PDH’s claimed, and a bibliographic reference of the material studied. A photocopy of pertinent parts of the material studied, annotated with the date the activity occurred and the number of PDH’s claimed, shall be deemed to meet this requirement.
(5-8-09)


05.
xe "Record Keeping: Record Retention"Record Retention. All continuing professional development records must be maintained for a period of six (6) years and copies must be provided to the Board upon request for audit purposes.
(5-8-09)

